	CSOS and SSO:USA Joint Occupational Science Conference 

October 14 – 16, 2010

Guest Room Registration Form


A number of guest rooms at the Spencer Leadership Centre have been reserved at a special rate for those participating in the CSOS and SSO:USA Joint Occupational Science Conference. Priority for rooms will be based on the date this form is returned to Mike Ravenek – CSOS Executive Director (see contact information below). To avoid confusion, please DO NOT contact the Ivey Spencer Leadership Centre to book your room. On the day of your check in, you will be required to provide the Ivey Spencer Leadership Centre with your credit card information and will settle outstanding charges upon checkout. American and Canadian credit cards are both accepted. If you do not wish to use a credit card when checking in, a cash deposit will be required. 
	Summary of Room Rates Based on Occupancy & Conference Attendance

	Room Occupancy
	October 13
	October 14
	October 15
	October 16

	Single


	$150 CDN
	$150 CDN
	$150 CDN
	$150 CDN

	**Double


	$220 CDN
	$220 CDN
	$220 CDN
	$220 CDN

	These rates do not include applicable taxes


What is included with my room at the Ivey Spencer Leadership Centre?

Each room includes the following: 

	· Breakfast for Room Guest(s)

· 1 Queen-Size Bed 

· Large Workspace Area with Lamp

· High-Speed Internet Access 

· 2-Line Phone & Voice Mail

· Daily Newspaper 
	· TV with Remote Control 

· Iron & Ironing Board

· Private Bathroom

· Hair Dryer

· Laundry & Dry Cleaning 

· Access to Fitness Facility


** PLEASE NOTE: Conference participants wishing to stay in a guest room at the Ivey Spencer Leadership Centre MUST reserve their own room. Conference participants are NOT allowed to book a room with a second conference participant under a double occupancy. Double occupancy is reserved only for those conference participants that will be joined by a partner not attending the conference. For the second occupant not attending the conference, the additional room rate includes the cost of attending conference dinner functions October 14-16 BUT NOT lunches or access to the coffee break area.
Can I bring children with me to the conference? 
The staff at the conference centre does not recommend bringing children with you to the conference, as the Ivey Spencer Leadership Centre is not equipped with facilities for children. If you plan on bringing a child with you to London while attending the conference, please contact Mike Ravenek (csos@dal.ca) for information on alternative accommodations. 

What methods of payment can I use at the Spencer Leadership Centre?

The Ivey Spencer Leadership Centre accepts the following methods of payment: 

	· Cash (US or CDN)

· Credit Card (US or CDN)
· Debit Card (US or CDN)


Occupant information
This information will be used only by Mike Ravenek (see contact information below) to book a guest room on your behalf as a conference participant. To avoid confusion, please DO NOT contact the Ivey Spencer Leadership Centre to book your room.
	Principle Room Occupant
	
	Second Room Occupant (If Applicable)

	First Name
	
	
	First Name
	

	Last Name
	
	
	Last Name
	

	Phone #
	
	
	Phone #
	

	Email
	
	
	Email
	

	Food Allergies
	
	
	Food Allergies
	


Which nights do you (and your partner if applicable) want to stay at the Ivey Spencer Leadership Centre?

	Date
	YES or NO

	Wednesday, October 13
	

	Thursday, October 14
	

	Friday, October 15
	

	Saturday, October 16
	


We are considering complimentary transportation upon arrival in London from the London International Airport to the Ivey Spencer Leadership Centre. If you are interested, please fill in the following details. Please note: Complementary transportation from the airport will only be provided if enough people indicate an interest and the appropriate details are forwarded by July 30th so we can coordinate this service. Taxi rides are available at the going rates from the airport to the Centre.   
	Interested in Transportation
	YES or NO

	Date of Arrival
	October 13 or 14

	Time of Arrival (if known)
	

	Flight Number (if known)
	


	Please send this form back to Mike Ravenek by email (csos@dal.ca) or fax (519-661-3894) as soon as possible to ensure that you are guaranteed a guest room at the Ivey Spencer Leadership Centre during the Joint Conference. A confirmation email will be sent to you once your information has been processed and a room booked in your name. If you have any questions regarding the accommodations or reservation process, please forward them to Mike Ravenek at csos@dal.ca 
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